
HOW TO MANAGE PICTURES ON THE FAMILY ALBUMS 
 
In an Internet browser navigate to www.WhiteRhinoLLC.com/admin.  At the prompts add your 
email address and your family password.  Please send an email to sb@dashone.com to get your 
password. 
 

 
 
Click on Photo Gallery Tools at the bottom of the right column to access the photo tools. 
 

  
 
Please DO NOT USE “ Create Album “ or “ Edit Album “.  If you want changes to the available 
albums, please let Steven know and he will change them. 
 
Select “ Add Photo “ to add a picture to the albums. 
 



 
 
Select the appropriate family album. 
 
In the ‘ Title “ section add the title of the picture that you are adding. 
 
Click on “ Browse “ and find the file on your hard drive or on a disk loaded in your computer 
for the picture that you are adding.  Note that the web site only takes .gif or .jpg graphics files.  
Once you have located the file, then either double left click on the file name or click on “Open“ 
to add the file to the window in the web site. 
 
Add your name as the “ Contributor “ if you wish. 
 
In the “ Summary “ section add any comments that you want to pass on to others in the family 
when they see the picture.  This area is not an unlimited field and part of your comments will 
be dropped if you add more than four or five sentences. 
 
You can add additional comments in the “ Description “ area.  The same limitations apply here 
as to the length of the comments.  These comments will show up when someone clicks on top of 
the picture to enlarge it after it is in the album. 
 
Once you have entered all of the information, then click on “ Add Photo “. 
 
If you have problems and want to start over again, then simply go to the top of the page and 
select “ Admin Menu “.  This will navigate you to the opening page where you can select the 
Photo Gallery Tools again and  try again. 
 
 
 
 
 



 
 
After adding the photo, then choose the appropriate next move from the menu that appears.  
“Add Another Photo to the Same Album “ will allow you to add additional pictures to the 
same album.  “ Add Another Photo to a Different Album “ will allow you to navigate to 
another album and add photos there.  “ Return to the Main Menu “  takes you back to the 
entry screen for the administrative tools.  You can also go to the public side of the web site and 
view the pictures you have added by selecting “ Home Page “ at the top of the page. 
 



 
 
To Edit a picture that was previously added, select “ Edit Photo “ from the basic Photo Gallery 
Tools area.  With the list of albums on your screen, select the album where the picture you 
want to edit is located.  After selecting the album, a list of the pictures in that album will 
appear, and with that list you can select the picture you want to edit.  The display will be the 
same display as the area where you originally added the photo.  When you click on “ Edit 
Photo “ at the bottom of the page, your changes will be saved. 
 
To Delete a picture that was previously added select “ Delete Photo “ from the basic Photo 
Gallery Tools area.  With the list of albums on your screen, select the album where the picture 
you want to delete is located.  After selecting the album, a list of the pictures in that album will 
appear, and with that list you can select the picture you want to delete.  Then confirm that 
you want to delete the photo. 
 
Hope this will help you get started in sharing photos within the family.  With this method you 
no longer have to email the files that sometimes take forever to load.  Please call Steven or 
email him at sb@dashone.com  for any questions. 
 
 


